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Pol i cy : T hi s P r ocedu r e sh al l be fol low ed to en su r e the f r atem i ty h ou se is le  in an
accept abl e condi fi on of cleanl iness du r ing move-ou t after t he Spr ing Semester
an d th ose r egulati ons for w h at m ay be lef t in th e h ou se du r in g th e per i od f r om
F all Sem ester com m en cem ent to Sp r in g Sem ester o pen i ng.

P ur p ose: Th i s procedure docu ents lessons leamed during pri or move-out periods and shal l
be used for al l f utur e move-out per iods, both fal l and spr ing sem ester s.

Scop e: Th i s procedure shall apply to every fi atern ity m ember l iv in g in house.

O w n er ship : T he A lur nni Cor por ati on Board Presi dent owns 4his procedure

R esp on si bi l i f i es:
T he A cti ve Chapter President shal l be r esponsib le for com pil i ng a l ist of cur rent
members expected to move out of the house at the close of each semester and
providing that list 4o the President, Treasur er and Chapter A dvi sor of 4he A lumni
Corporation Board .

T he A ctive Chapter H ouse M anager shall be responsible for ensur ing members
foll ow thi s pr ocedure. He shal l also be responsible for ensur ing the cleanliness of
c o m m o n a r e a s .

T he Chapter A dv isor shal l be responsib1e for approv in g an d an"a ging room
inspecti ons for member s checking ou4at nonstandard times as approved i n  ting
by the A ctive Chapter President and Treasur er.
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The A lumni Corporation Board President shal l be responsible for sefting the policy
regarding move-out for the fi 'aternity house, subj ect to board appr oval .
A lumni Cor por ati on Board members, other acti ve alumni , the Chapter A dv isor , the
lrI ouse Di rector or E-Board O f ficial s shal l be responsible for monitoring each
member 's move-oub enswi ng that all members movi ng out have followed the
procedu res herein .

D e f i n i t i o n s : 1. A CS m ean s A lw n ni Cor porad on S oar d.

2. Frater nity H ou se m ean s 80 5 R ichmond A venue, Col umbia, M O .

P r o c e d u r e :

A . P R E P A R E L lS T O f N O N -R E T U R N lN G M E M B E R S

1. The A ctive Chapter Presi dent sha1l pr ov ide a list of non-returning member s to the
President, Treasur er and Chapter Adv isor of the A l urnni Corpor ati on Board two weeks prior to the
c l o s e o f e a c h se m e ste r .

B . S P R lN G S E M E S T E R C L O S lN G :

l . B roth ers who have f  shed fi nal s and w i l l be m ov ing out M onday , T u esday or W ednesday
pr ior to commencement shall contact the Chapter Adv isor , the House D i rector, or an E-Board
Of f cer to sch edule an inspection and ch eck-out, to occur between 10:OO A M and 3:OOPM , at
least three days pr ior to the day they ar e leavi ng. I f they wish to leave at a time not cov ered in
paragraph 1 or 2, they need to contact the A ctive Chapter President and T reasurer to make an
arrangement, in writing, for an al temate inspecti on and check-out .

2. Brothers who wi ll be leaving Thur sday or Friday of commencement week shall meet wit h an
alunmus, A CB member or E -Boar d member to check -out. T her e w ill be a table set up in the
dini ng r oom to facil itate the check-out process. A ll brothers ar e ek pected to be moved out of
the Frater nity H ouse by Fri day at 8:OOPM . N o excepti ons w il l be made.

3. A ll br other s shall Clean their por tion of the room pri or to inspection. Th i s means all unwanted
items shal l be deposited in the dumpster provided outside the house. I f you have unwanted
serviceable cloth ing or other goods2 please leave them on your bed and the A CB Treasurer wi 1l
see that those items go to Goodwill or another charitabl e organization .

4. Tl he def  t ion of Clean to avoi d a cleanin g assessment i s:
P Ji o r to ch eck -o u t :

4 .1 . A l l personal items shal l be removed from the Fraternity House, i ncluding:
4 .l .l . C l othing and h an gers
4 .1 .2 B o o k s
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4 .1 .3 . E l ectr o n i c s

4 .1.4 . Personal stor age contain er s

4 . 1.S. R efri gerators
4 . 1 .6

4 . 1 . 7

F o o d an d d r in k

4 . 1 .8

4 . 2 .

M ed i ca t i o n s

r o o m s :

A ny other items brought to th e room for u se of th e brother

A l l brothers shal l vacuum. or w ash, as r equ ired, the fol l ow in g locat ions in th eir

4 .2 . 1. D r es se r D r aw er s

4 .2 .2

4 . 2 . 3

C l o set sh e l v e s an d f l o or s

5

B en e a th th e m at tr e ss o n t h e i r b ed .

I f a m ember fai l s to Clean 4he room or fai l s to ch eck-out , h e wi l l b e assessed a $75 cl eaning
charge to cover the cost of disposing of trash and other unw anted materials.

6. T he A cti ve Chapter H ouse M anager shal l exan e common ar eas on a dai ly basi s du ring
checkout week to ensur e they ar e clean. H e shall also be responsibl e to ensure all r eceptacl es in
th e Fr a4em ity H ouse prov ided for unw anted item s be empti ed into the durnpster out side the
Fratem ity H ou se as reqi  ed .

7. A f ter a m ember ' s room h as been checked, he shal l fi ree to leav e. H av e a saf e and enj oy abl e
v a c a t i o n 1

c . F A L L S E M E S T E R G l O 5 l N G :

l . A l l brothers sh al l hav e lef t the F raternity N ouse by 8:OOPM the d ay that the F al l Semester
e n d s .

2 . A ll brothers shal I contact the Chapter A dvi sor, the H ouse D irector, or an E -Boar d Off i cer to
arran ge to l eave th e F raternity H ouse.

3 Steps 3 through 7 shal l be fol low ed as li sted above f or th e Spr ing Semester Fr ater ni ty H ouse
closi ng wi th th e fol low ing except ion ^
3.1. R efi i g erator s m ay be left in th e room under the fol Iow ing condit ions: they m ust be

completely empti ed; they must be thoroughl y cl eaned wii h a di sinf ectant provided by the
house director ; the refri gerator must be unpl ugged wi th th e door left open ; the n oor under
and ar oun d the refi i gerator must be thorou ghl y cl eaned; the ow ning m ember's narne m ust
be af fi x ed t o t he re f r igerat or .

D . A F T E R A C T l O N R E P O R T :

1 , W ithin one w eek of the close of each mov e-out , the A lun ud B oard President and T r easurer, the
Chapter A dv isor and al l move-out monitors shal l engage in a teleconference. Dur ing that
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teleconf erence, a written log of lessons leamed during the rnove-out shal l be created and used
to fu er im prov e thi s process.

2 . T he members defi ned in D .1 shall publ ish the A fter A ction Report within 30 day s of the move-
o u t
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E F F E C T l V E N E S S G R l T E R l A :

. A l l m ember s m oving out of th e Fr ater ni ty EI ouse have fo llow ed thi s procedure.

. N o mem bers shall have mov ed out of the Fraternity H ou se pr ior to or subsequ ent to the
off cial move-ou4per iod, without express written permi ssion from Th e A l Corporati on
B o ar d P r e si d en t an d T r eas u r er .

R E V l S l O N H l S T O R Y :

r   l    
   

O O CD at eJ I n i t i a l R e l ea se

SS BBiOS DSS BB S s e-out SOPS visionO




