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-HESCRICTE JOINT SUGRITT CONMTROL ABETHES
«ashington, U,C. _
J0/A8-6 ;
Serxal 2135 /.
21 February 1947 Vi
JEORANDUN FOR: Sccretary, Joint Chacfs of Steff ol
War and Navy Depariment Ageucles
(S8es Distribution)
Subjects TOP SCCRET Control FProcedure
Ruferences. (a) AR 380-5, currort, #nd Section VI, “ID Glrcular Mo, 7,
dated 8 Janurry 1947
(b) U.5 4. Rege, Artacle 76, current, and CNO Letuer, Serzal

No. 856016, 31 larch 1944
(c) Combined Secwrity Classifications Agreement, CCS 210/4,
21 Februaxy 1944

i, Joant Securaty Contiol lemorandum, Serial 2992, ilc No,
Jsc/cls dated 28 February 1944, subject sare aa above, 1s rescloaded, axd the
follomang substituted therefor.

2. TOF SECRET CONTROL PROCEDURE. Lsasures necassary tc safegaard a1l
matters falling vathan the TOP S.CRIT category are contained in the references

listes above, Certain of tlege measu.as; pl.a additional precautionary ones
relating to handling and 4ransmgsion ol ™0F SECRET matters cro laic dom
herein, ana vll wo referred to 3s Y0P SECRLT Control PFrocedure.

3. J oL S A} [ « a, Inrectors or claefsg of
organizataons vho imtiate, receive, or process TOP SECRET documents 1111 main-
tain a system 1or handling such docunents by tae selection and apmointment of
TOP SECRET Control Officers, defiped na those officers of hagheet inteprity
and proven dasaretion specafically designatea to represent their orgarizalion
in tho procegmng of TOP SECRET matters. Toe duties of a TOP SECRET Control
Offacer dnclude recelvang, controlling dastrabuvion wathan tre orgenization,
acoounting for and transmdbttaing ovtside the orgamasation, gl! TOP SECFET
documenta,

by The means of processing TOP SECRUT documemts through TOP SECRET
Control Officers 1a referred to #3 the TOP SICRIT Control Channel

"4 JO CCURITY CONTROL, WAR AND NAVY DEPARTLIEHT TOP S.CRET CONTROL
OFFICERS AND CLAIGIS TN WASHIMGION. a&a. Jound Securaty Control, the agenoy
esiablished by the Joint Chiefs of Staff to sgafeguard the security of mlitary
information, kas vean authorazed by the Var and Navy Departments to e ercise
over-all conktrol of £he Sransmission of TOP SECRBT matters hetween the Joant
Chiefs of Staff Urganization and the offices of the War and Javyr Depa tments
in Washangton.

b, Tne control exercised b Joant Security Control consists of the
issuance of TOP SCCRET Control Frocedure inatructions and the mainteswnce of
& consclidated roster of TOP SECRET Control Officers of all apmropraate
organizations in Vashington.

¢o Each orgamsation, agency or office in Waspangtan v hich 1anales
TOP SECRET documents 1)1 meintain an accurate current roster of its [OP SECRET
Control Officers and furnish & copy of sarw to Joint Securaty Control. Joint
Securaty Control wall maintain a current consolidated roster of TOP SECRET
Control Offacern of theew organisations, «nd will fwrnish copies to each
organization for convenience and aid in handling TOP SECRET documents.
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5. DETAILED CEDURE. a. Larking and Loveloping. A1l TOP So.OLT
documents vall be ¢nclosed ain tio sedled envelores vrhen trarsmavted b~ conrier,
The dnner onvelopu a1l be marked TOP SECRET and tbe addressee speci iod by
tatle, hovever, where desirable for reasons of additiondl securaty, t'e inner
envolope nay be addressed to & partiocular indivadual by name. The ouster
envelope 1All be aduresaed to the addreasec by title. In zadation, 11 every
cagae here such inforration is available, the address 11l also wrclule -
MAttention: " 1ath the nume of the receivang TOF SICRET Control
Officor shovm. ternote TOP SEGRET Control Offacers may be indaicoe.el in
order to ainsuro delavery. The rords "TOP SECRET? 141% not cprear on bthe outer
cover.

b. spagsion. (1) TOP SECRET documents 1211 oe transmitted in
cccordance atn the provisions of parzgraph 27, AR 380-5
ang Section VI, 4D Ciroular Jo, 7, 1947 or Article 76,
U.S. Javy Reguletions, or as permatted in {2} or () below

{2) TOF SZCRET documenis may be tranamtted fr~r one TCP SICRLT
Control Officer alrectly to snother.

{3) ‘ihenever practicaple, TOP SECRET docyments may be {ransmtted
vy direct contact beth ee. personnel authorizeu access to such
anformition, provided tne proper TOF SDCRET Contro. Offacecs
are apmropriatcl; uotafied,

c. Handiivg. ihen the Zocument s oot An use af 2ll be K pt 1na
suitable safe as prisceribed in referenced regulations. Whe not actaally being
reforred to, 2t All be hopt faco Jnn or (losed nenever perzonnel re¢ pressut
vho are nov &ubhorized to see 1t. In addation to bhe prescoibed seoirabty mark-
ings, each doeument 1all have » cover gheet hach 1211 be hlank excesl for t.e
phrase "TOP SECRET" and the docuwent or {ile nuncer.

d. Distrabutaon, Lastribuvion of each docunent , 111 be cofined %o
specific addressess, their aeputies, or to the T0P SCCRET {omtrol Officer.

e. Persons Havang Access %o TUP SLCRET Imfter. In the procesping ¢f
TOP SECRFT documsnte, ocrtain officers amxl clerks in a hewquarters must see
ard vor'z .ath there docurewnta, THIS GROUY I&IST OF KEPT TO A JI9Isl.. =«l11 rmust
be individually warned fbout aisclosing such ratter te persomiel vhose du.ies
do not require 13, Loth mlitary and civiliaa personnel in this grcup rmst be
apecafically selected and approved, The TOP SICRIT Control Officer for eacn
office handling TOP SECRET =aterzzi sll =manvain a retigier of inciwvaduals o
Lhom such inrorzation may no released, Sicn 1ndavaduals are not to be con-—
sadered TOP SECRET Control Officers, nor required %o be deri-mated ¢8 svch.
Only personnel 1) absolutely nesd v possess ° hole or partiwl novtedee of
the contenits of the document - 111 ba permitea to gee tre “ecesszry portions

, vhach pertain fo ihery particul ar .ntexssta,

6. CLASSIFICATION OF AD GINTSTRATIVE DETAILS. admunustrative ¢ etails
grovang out of TOP SECRLT matter vall be classified in accordance 3 th thear
ovm contents vhen they do not of themselves rawveal, in facht or br wuference,
wnformetion requiring TOP SECRLT elassification. Such admainsstrata re ratters
anclude movement orders for personnel, oquapment, or materiel —hach “hen
properly prepared, ocan be sent through usual charnels an the approp iate cabe-
gory of SLCRET, COMNFIDLNTIAY, RESTRICVID or unclasgified, BSuch cormmunmications
shiould Ve preopured so that they ao not diseclose t'we projected opera.io> or
project lor whach the pfrsomnnel, cuapmant, or rmterael s antendei, nor contain
vital parts »f the plan proper, nor rof'orences to special sauprent the nature
of vwhach would divulge the plan ¢r projuets. It 10 essential thwe 1.1 matvers
relating to TOP SICRET information Le oxarmned prior to reloase frou TOP SECRET
chanrels to insure thet tnare 18 no corpremisv of iilormation throuth corpor.sor
+1th other commmications,
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7. TQF SECRET SCATROL FPROCEDTRE JUTSEE OF TASKHTHGYON., Outsirce of
Zasiungton 1t 1z scigested that these anatructions be used as a guide or
TOP SECRZT Control Procedurse inasmuch 38 such procedure 18 o function md
responsibility of the indaviaual Servaces concernsd,

Tor Joint Securaty Control.
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