Respondus 4

Creating Online Assessments in Canvas

1. Proceed with installation instructions:
a. Download Link: https://www.keepandshare.com/doc17/24057/respondus4campus-408-07-zip-
13-3-meg?da=y
b. Wait for download
c. Executefile
d. Follow instructions until installation is complete
2. Launch Respondus 4
a. Activate Licensing

Carmpus-wide License

Before you can uze Respondus 4.0 pou must enter your institution name and
inztallation pazsward. The passward must be provided by your lozal support
perzon and cannot be obtained directly from Respondus, [nc.

Inztitution Mame - enter it exactly az shown on the passwaord sheet or e-mail

|Lared|:u College

Local Support Contact(z] - this can be viewed later by going o Help > &bout

|Bren|:|a Carmona

Tttt Bl |1 2977RI54416a262a2d61 é|

Licenze Cancel

b. Enter the licensing information listed below.

The licensing information listed below must be entered each time the Respondus software is installed.
The password can also be used for the annual renewal of the software.

Institution Name: Laredo College
Local Support Contact(s):  Brenda Carmona brenda.carmona@laredo.edu

Hannah Higgins hannah.higgins@laredo.edu

Installation Password: Y22071655212977Rf54416a262a2d61e (Password valid through the end of: July 2022)


https://www.keepandshare.com/doc17/24057/respondus4campus-408-07-zip-13-3-meg?da=y
https://www.keepandshare.com/doc17/24057/respondus4campus-408-07-zip-13-3-meg?da=y

Choose LMS Perscnality

Fleaze zelect the Learning bManagement System 0K
"Perzonality’ to work, in. *r'ou can change to a _

different perszonality fram the Start menu,

Canvaz

3. Respondus 4 Sample Text File (2™ file sent to you with these instructions)

(15T THREE SHORT STORIES “Elephant, Murder, & Lake™) - "Shooting an Elephant™- Who is the author of t

. E.B. White

. Martin Gansberg
. George Orwell

. Toby Emmerich

. What is the setting of the short story “Shooting an Elephant?”
. 1880's Southern U.5.
. 18%2°s Southern England
. 1912"'s Lower India
. 1928"s Lower Burma
. Who is the narrator of the short story “Shooting an Elephant?”

. George Orwell

. The Elephant
. Orwell’s wife
. Martin Gansberg

. What best describes the author®s purpose in writing "Shooting an Elephant?”

To describe life in Burma
To expose the evils of imperialism
C. To argue for wildlife conservation
. To promote Disney’s “Dumbo™

. What does the narrator do for a living?

. He is a British Police Officer in Burma
. He is a bartender at a British Pub
. He sells “fish and chips® in Burma
. He trains elephants in the circus

4. The Start Tab
a. Select Import Questions



Import Cuestions

1. Select the file to lmport:

Type of file: Plain Text

File name: |- click browse to choose - Browse

Image Folder | Browse

2. Choose where to add the new Cuestions:

() Append the questions to the current decument.

x

Cancel

Help

(®) Create a new document, named:

Type of fileto create: (@) Exam Sunsey

[ Uze "stem” plus question number to create title, e.qg.
"ch1-" stem becomes "ch01-001", "ch01-002", ..

3. Use the Preview button to check for problems: Preview

4, Press the Finish button to complete the process. Finish
Preview results

# | Title Cuestion Wording

Review Requirements for each step
Click Finish

Move to Preview + Publish Tab
Preview the file

. Publish Menu

10. Select Publish Wizard

a. Publish to single course

b. Edit server settings

0 ® N oW




Add Mew Server Settings

Precorfigured server settings may be available for:
Laredo Community Callege

(") Yes, check for preconfigured server settings

(®):No, | want to enter the server settings manuallyi

To automatically et the server infarmation far pour ingtitutian;
1. Open your brawser, go to the Canvas server and log in.

2. In your broveser, go to any course lizt page, then copy the Address line
from the broveser into the box below

httpz: /flaredo.instructure. comAcourzesz/ 1507919

3. Press Extract Semer connection JRL

Ok

Cancel

Delete

Estract =» | httpz: # flareda. instructure, comapidrespondus/soap

4. Enter a name to describe this Canvasz server [e.g. "My Canvas Server']

Dezcription |L|: Canvas |

5. Uzer name |I:n::armu:unaf1155 | FPazsward |llllﬂllll

Remember rmy Uzer Mame and Passward [zave them on thiz computer] --
[f thiz iz a shared computer, un-check thiz boxl

e. Download Canvas Plugin




Laredo College | Log in to PA

LAREDO
COLLEGE Conathe PasprtHolp Deskat

EST. 1947 pasporthelpdesk@aredo.edu
DO NOT SEND Social Security

Online services available

B Canvas Authorization

Respondus

Respondus is requesting access to your account.

You are authorizing this app as Brenda Carmona.

Your email address is bcarmona4156@students.laredo.edu.

Cancel




Publish Wizard

1. Select agsessment type
() Graded Quiz
Practice Quiz

2. Specify server action and item name

(®) Create Exam 2 |

{JReplace  {the name of the existing server item does not change)

3. Cther options
Apply Guestion Groups (not supported for surveys & question banks

Apply Settings {not supported for question banks

4. Press [Next] to choose a location on the server

Cancel

Publish Wizard

1. The status window below will update after each step of the Publish process.

|- Start Canvas Publish -
Respondus 4.0.8.06 February &, 2020

* Export option discovery in progress...

* Validating discovery options and setting export parameters. .
* Bxport option discovery succeeded.

* Bxpart in progress.

* Inttializing and checking options. ..

* Creating export folder...

* Writing QA TI files and resources...

* Creating zip package...

* Finalizing...

* BExport succeeded.

* Publishing assessment to server...done.

— Publish Completed Successfully —

< Back Cancel

j. Switch to Canvas and build exam.



