
City of Ironwood 

Public Summary ofFOIA Procedures and Guidelines 

It is the public policy of this state that all persons 
(except those persons incarcerated in state or local correctional facilities) 

are entitled to full and complete information regarding the affairs of government and 
the official acts of those who represent them as public officials and public employees. 

The people shall be informed so that they may fully participate in the democratic process. 

Consistent with the Michigan Freedom of Information Act (FOIA), Public Act 442 of 1976, the following 
is the Written Public Summary of the City's FOIA Procedures and Guidelines relevant to the general 
public. 

This is only a summary of the City's FOIA Procedures and Guidelines. For more details and infom1ation, 
copies of the City's FOIA Procedures and Guidelines are available at no charge at any City office and 
on the City's website: www.ironwoodmi.gov. 

1. How do I submit a FOIA request to the City?

• A request must sufficiently describe a public record so as to enable the City to find it.

• Please include the words "FOIA" or "FOIA Request" in the request to assist the City in providing
a prompt response.

• Requests to inspect or obtain copies of public records prepared, owned, used, possessed or
retained by the City may be submitted on the City's FOIA Request Form, in any other form of
writing (letter, fax, email, etc.).

o Any verbal request must be reduced to writing by the requestor, unless the information is
available on the City's website.

o No specific form to submit a written request is required. However a FOIA Request Form
and other FOIA-related forms are available for your use and convenience on the City's
website at www.ironwoodmi.gov, and at the City Clerk's Office, 213 S. Marquette Street,
Ironwood, MI 49938.

• Written requests may be delivered to the City Clerk's Office in person or by mail, to: City of
Ironwood, Attn: City Clerk, 213 S. Marquette Street, Ironwood, MI 49938.

• Requests may be faxed to: (906) 932-0263. To ensure a prompt response, faxed requests should
contain the term "FOIA" or "FOIA Request" on the first/cover page.

• Requests may be emailed to: clerk@ironwoodmi.gov. To ensure a prompt response, email
requests should contain the term "FOIA" or "FOIA Request" in the subject line.
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Waiver of Fees 

The cost of the search for and copying of a public record may be waived or reduced if in the sole 
judgment of the FOIA Coordinator a waiver or reduced fee is in the public interest because it can be 
considered as primarily benefitting the general public. The City Commission may identify specific 
records or types of records it deems should be made available for no charge or at a reduced cost. 

5. How do I qualify for an indigence discount on the fee?

The City will discount the first $20.00 offees for a request if you submit an affidavit stating that you are: 

• Indigent and receiving specific public assistance; or

• If not receiving public assistance, stating facts demonstrating an inability to pay because
of indigence.

You are not eligible to receive the $20.00 discount if you: 

• Have previously received discounted copies of public records from the City twice during
the calendar year; or

• Are requesting information on behalf of other persons who are offering or providing
payment to you to make the request.

An affidavit is sworn statement. For your convenience, the City has provided an Affidavit of Indigence 
for the waiver ofFOIA fees on the back of the City FOIA Request Form, which is available on the City's 
website: www.ironwoodmi.gov and at the City Clerk's Office, Memorial Building, 213 S. Marquette 
Street, Ironwood, MI 49938. 

6. May a nonprofit organization receive a discount on the fee?

A nonprofit organization advocating for developmentally disabled or mentally ill individuals that is 
formally designated by the state to carry out activities under subtitle C of the federal developmental 
disabilities assistance and bill of rights act of 2000, Public Law 106-402, and the protection and advocacy 
for individuals with mental illness act, Public Law 99-319, may receive a $20.00 discount if the request 
meets all of the following requirements in the Act: 

o Is made directly on behalf of the organization or its clients.

o Is made for a reason wholly consistent with the mission and provisions of those laws
under section 931 of the mental health code, 1974 PA 258, MCL 330.1931.

o Is accompanied by documentation of its designation by the state, if requested by the
public body.
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