
Home -> Track Volunteer Hours
From the "Home" page, locate and click on "Track Volunteer Hours".
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Tracking Volunteer Hours
When tracking your one-time volunteer hours, make sure to fill out all of the required information:

- Non-Profit (must select from the drop-down menu that will show after you begin to type in the
name)
- Date
- # of Hours
- Description of event
- Donator (who donated the hours)
- Frequency (either one-time or see how to "track recurring hours" for an recurring event)

Lastly, be sure to check the box that verifies that your information is correct. From there, press
"Continue" to save your newly tracked hours.
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Thank you for your donation!
After you submit your hours, you will have the option to Donate again, go to the dashboard, and
even view your donation history.
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