Admin - Managing Events

Admin - Under the "Administration" drop-down,
select "Events."
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Admin - Managing Events

Admin - Click on the event to be modified.
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Admin - Managing Events

Admins - Manage, edit or delete event.

All aspects of the event may be changed. Admins may modify all events.

Home My Deiails Administration Logout

€ Return to Event Administration

Event Title: * Test adding project as an employse

+ Save Changes

Non-Profit Partner: * | UNITED WAY OF LAKE COUNTY INC

Start: * 12/18/2014 05:00 FM *® Delete This Event

End: * 12H82014 06:00 PM

I

Ewvent Location: * Test School
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Admin - Managing Events

Admins - Manage shifts.

Event Contact Event Regions (0) RSVPs (0) Shifts(0)

Event Title Starts Ends

<+ Add Shift
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Admin - Managing Events

Admins - Emails to Employees

Admin can send emails to employees who RSVP to an event.

Event Contact Event Regions (0) RSVPs (0) Shifts(0)
et

Send Email to RSVPed Users Export to: & ) = J

First Name a Last Name a User Name a Volunteer
# Of Attendees Hours a

There is no RSVPed users for this event!.

-+ Add New RSVP =+ Import RSVPs
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Admin - Managing Events

Admins - Searching and filtering for events.
1. Click "Search."
2. Apply search conditions.

3. Click on the event you would like to review or edit.

o Search Add Events Setup

Additional Conditions

+ Add new condition \ 4

Events ¥ Export to:

December 18, 2014 December 18 2014
5:00 PM 6:00 PM

12/15M4 Test adding project as an UNITED WAY OF LAKE
employee COUNTY INC
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