How to update user email/password manually

1. Click on "Users" in the lefthand nav bar

=] TR TR R, ST oA o z (<] =] g 4

e

USERS

oy

ToOLS

APFROVE WOLUNTEERING

[ e ————— T ThEe

CAMERS DOMATIONS
HRDATA
APPROVE CONTENT m
ALL USERS
GVING
i User Ermail Username Password Confirm Pasgward | Actions
\1 \ Leon Josaitis eonicrovwd hebaops com rpldB.D:
EVENTS T -
Alex barrett eonhoptBgmailoom NEIMEETER Update
EXPOAT EMAILS jocoudd eensiphene@gmaiicem | b Update:
GIVING METCHING jrape cvdi SoSHDELHEE SO b Tipdate
! timmy ¢ teatigne com I Lipdate
SEMDEMAL i
1 Josh Holserpaller Thexatercs Pgal cor Upslate
SENDERENT BUTTES 1 Josh Hotsempiller | jhesisencahetmsil som Update
3 Luke Harmon U P A UEaa.Cor Updane
APP | . :
i Luke Harmon uimhEnroltisdpurpose oo Upsdate

2. Enter in search term and click on "Search"
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How to update user email/password manually

3. Enter in updated email and/or password then click on
"Update™

Below you can update a user's email address or password. After doing so, make sure to click
"Update". It's best not to change the Username since this is the unique identifier sent over from the

HR file.
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Megan Lukas | wkasmegangmailcom mewpassword mewnasswond| Update
Sarah Klukas | sswsas@oveda.com 01048 Update
Megan Lukas | miukas@einen.com F56245 Update
Kelsey Klukas | emclanc@aveda.com 303704 Update
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